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Shortcuts in Model View

2D Plan

3D QuickView

Aligned Dimensions

Angular Dimensions

Appliances

Arc - 3 Points

Area/Perimeter

Auto Interior Dimensions

Cabinets

Ceiling by Room

Circle - Center, Radius

Doors

Element Manager

Exit

Exterior Accessories on Location

Find and Replace (Model View)

Floor by Room

Framing Mode On/Off

Import PDF File

Insert View
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New

Open
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Save
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Shortcuts in Worksheet View

Aligned Dimensions

Angular Dimensions

Arc - 3 Points

Array

Boundary Hatch

Break 

Circle - Center, Radius

Define Block

Define SmartView

Delete 

Delete Unreferenced Blocks

Duplicate 

Edit Block Attributes

Exit

Explode 

Extend

Fillet 

Import CAD File 

Import PDF File

Insert Attribute

Insert Block

Insert SmartView

Insert View

Line

Linear Dimensions

Measure

Mirror

Move 

New

Offset 

Open

Plants

Print

Program Settings

Redo

Rotate 

Save
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Select All
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Text with Leader

Trim

Undo

Update SmartView (Global)

View Manager

Zoom Previous

Zoom Realtime

Zoom to Fit

Zoom Window

D, A, L

D, A, N

A, 3

A, R

B, H

B, R

C, I
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S, V, D
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O
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P
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CTRL + Y

R

CTRL + S

S, C

CTRL + A

S, T

T, T

T, L

T, R

CTRL + Z

S, V, U

V, M

Z, P

Z, R

Z, E

Z, W

Function Keys

F1

F4

F5

F6

F7

F8

F9

Online Help

Grid Snap

Object Snap

Angle Snap

Grid

Ortho 

Collision Control

Note: These are the defaults. To customize shortcuts for all commands, select Settings > Program Settings > Keyboard.

Drawing Aids

SNAPTRACK. Helps you 
draw objects at specific 
angles or positions 
relative to other objects.

GRIDSNAP. An invisible 
grid whose lines you can 
snap to with your cursor.

OBJSNAP. Snaps your 
cursor to common points 
on objects, such as 
endpoints and midpoints.

ANGLESNAP. Makes 
elements move/rotate at 
specific increments 
(angles).

GRID. An onscreen aid 
consisting of a pattern of 
horizontal and vertical 
lines.

ORTHO. Restricts 
drawing to right angles.

COLLISION. Prevents 
elements from being 
inserted where they do 
not fit or belong.

Menu Controls

Menu Shortcuts. Press 
the Alt key and type the 
underlined letters in menu 
names and commands to 
launch commands. For 
example, for File > New 
press Alt, F, N. 

Manual Navigation. Use 
the arrow keys to move 
through menu items and 
press ENTER to select 
one. Use the ESC key to 
back out of the menu items 
one level at a time.


